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cT. PacToBelKOH
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UHCTPYKIUS
110 NOPSIAKY Y4eTa, XpAHEHHs H YHHUTOKEHHS NePCOHAJILHBIX AaHHBIX
B MYHHUHIIAJILHOM 0I0IZKETHOM JOIIKOJILHOM 00pa3oBaTe/IbHOM Y4YPeKICHHH
UeHTpe pa3BHTHsI pedenKa AeTckoM caay Ne 44 «'He3aAbIKO0» CTAHHIbI
dacToBenKoii MyHHUHNAALHOTO 0Opa3oBanust Tuxopeukui painoH
1. Onpenenenus

1.1.ApTomaTH3npoBanHass  00padoTKa  MepCOHAJTbHBIX  AAHHBIX  —
00paboTKa MepCOHATBHBIX JaHHBIX C OMOIIBIO CPEJCTB BBIYMCIHTEILHON TEXHUKH.

1.2, AavMunucrpaTtop Ge3onacHocTH  HHGOPMAUHH —  [0JIL30BATElb,
YIOJTHOMOYEHHBI BBINOJIHATL HEKOTOpbIe ACHCTBHSA (MMEIOUIMH TOJHOMOYHS) MO
aIMUHUCTPUPOBAHUIO  (yNpaBIEHHIO) CHCTEMOW  3auUThl  MHOOpMALMH B
COOTBETCTBHH C YCTAHOBJIEHHOH POJIBIO.

1.3.bezonacHocts HHpoOpMAaUMH (AAHHBIX)— COCTOSIHHE 3ALULIEHHOCTH
HH(pOpMaLMK (TaHHBIX), TP KOTOPOM obecriedeHsl ee (MX) KOH(UISHUUAIbHOCT,
JIOCTYITHOCTb H LIEJIOCTHOCTb.

1.4.biokHpoBaHHe MEPCOHANBLHBIX JAHHBIX — BPEMEHHOE INpeKpalleHne
00paboTKH TepCOHANBHBIX JIAHHBIX (3a HCKITIOYEHHEM ClydyaeB, eciu oOpaboTka
He0oOX0MMa JUISl yTOUHEHUS [IePCOHAJILHBIX AAaHHbIX).

1.5. 1ocrynnocts uHpopmaunn (pecypcoB MHGOPMALHMOHHOW CHCTEMBI) —
cocrosHie uHpopMauuu (pecypcoB HHOOPMALMOHHOH CHCTEMBI), NMPU KOTOPOM
CyOBEKTBI, HMEIOLHE IPaBa A0CTYyNa, MOTYT PEaln30BaTh HX OeCIpensTCTBEHHO.

1.6.3ammnmaemast nudopmauust — HHbopMauus, Uit KOTOpoi obsiagaresiem
MH(OPMALIMH ONpeJieIeHbl XapaKTePUCTHKH ee 6e30MacHOCTH.

1.7.Undopmaunonnasl cHcTeMa — COBOKYIHOCTL cojepxalleiics B 0Oaszax
JaHHBIX HMH(popMaLMK M obecrieunBalOUX ee 00paboTKy HH(OPMALMOHHBIX
TEXHOJIOTHH U TeXHUYECKHX CPEJICTB.

1.8.UudopmanronHasi cCHCTEMAa NEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTh
cozepkaluxcs B 0a3aX JaHHBIX NMEPCOHAIBHBIX JaHHBIX M 00ECNeyMBAaIOLIMX MX
06paboTKy MH(YOPMALMOHHBIX TEXHOJIOIUH U TEXHUYECKHX CPE/ICTB.

1.9.Mndopmanus — cBejenns (CoOOIIEHHS, TaHHbIE) HE3aBHCUMO OT (HOPMBI
MX MIPE/ICTABIICHHS.

1.10. KonduaenunanpHocts  HHPoOpMaUHH —  oOs3aTeinbHOE  JUIA
BBINOJIHEHUA JIMIIOM, MOJYy4YMBIIMM JOCTYN K ONpeJeNeHHON HH(popMaLuH,
TpeOOBaHHe He MepejiaBaTh TaKylo MH(OPMALMIO TPETbUM JIHLAM 0e3 coriacus ee
obnanares.

1.11. HecanKuHOHHPOBAHHBIH A0CTYN (HECAHKIIMOHHPOBAHHBIC JCHCTBHS)
— JI0CTYNl K MH(OpMaluy WK JeHCTBUS ¢ WH(OpMalMed, Hapylualoliie npaBuia
pasrpaHHyeHus J0CTyNa C MCMOJIb30BAHMEM INTATHBIX CPEJACTB, MPEAOCTABISEMBbIX
MH(OPMALIMOHHBIMU CHCTEMAMH I1€PCOHABHBIX JTAHHBIX.
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1.12. Hocurens undopmaunn — QusMyeckoe IHLO HIM MaTePHAIbHBIN
00BEKT, B TOM uHcie (HU3MYECKOE M07e, B KOTOPOM HH(OPMALHs HAXOMMT CBOE
OTpa)K€HUe B BHJE CHMBOJIOB, O0pa30B, CHTHAIOB, TEXHHYECKMX pELICHHH U
MPOLECCOB, KOJIMYECTBEHHBIX XapaKTePUCTUK (U3HUECKUX BEJIMYHH.

1.13. ObpaGoTka mepcoHaNLHBIX AaHHBIX — J000e JelcTBue (onepaliis)
WK  COBOKYMHOCTb JEHCTBMH (Omepauuii), COBeplIaeMBIX C MCIOJb30BAaHHEM
CPE/CTB AaBTOMATH3AIMKM MM Oe3 MCIOJIB30BAHUS TAKUX CPEACTB C MEePCOHATbHBIMU
JaHHbIMH, BKJIIOYas cOOp, 3amuch, CHCTEMATH3alMIO, HAKOIUICHHE, XpaHEeHHe,
yTO4YHeHHe (0OHOBIEHME, W3MEHEeHHe), HW3BJeYeHHe, MCIMOJIb30BAHKE, Iepeaady
(pacmpocTpaHeHHe, NpeiOCTABIEHHE, JAOCTYN), O00e3NHYUBAHUE, OIOKHPOBAHHE,
yJlaleH’e, YHHUTOXKEHHE MePCOHATBHBIX JaHHBIX.

1.14. TlepconayibHble JaHHbIe — 00t MHGOPMALHUS, OTHOCSIIAACS K MIPSMO
HJIH KOCBEHHO OMpe/ieIeHHOMY WJIM onpejensieMoMy (u3ndeckoMy JuLy (CyObekTy
IEPCOHANIBHBIX JaHHBIX).

1.15. Toab3oBaTenb — JIMLO, KOTOPOMY pa3spellieHO BBINOJIHATH HEKOTOpbIE
AercTBus (onepauun) no o6paboTke HHGOPMALNH B HHOPMALUOHHOM CHCTEME HIIH
HCII0JIB3YIOLIEE Pe3Y/IbTaThl €€ (DYHKIMOHUPOBAHHSI.

1.16. IlpexocraBiienne nepcoHaNbHBIX JaAHHBIX — JEHCTBHS, HATIPABJIEHHbIE
Ha PaCKpbITHE MEPCOHAIBHBIX JAHHBIX OMpEIENCHHOMY JIHIYY HJIM OIpeleieHHOMY
KpyTY JIULL

1.17. CpeacrBo 3amuThl HHGOPMAUHH — TEXHHYECKOE, MPOrpaMMHOE,
NPOrpaMMHO-TEXHHYECKOE CPEeNCTBO, IpeJHa3HayeHHOe WK HCIOJIb3yeMoe Juls
3alUThl HH)OpMALHH.

1.18. TexHnueckoe CpPeacTBO — annapaTHoe WM MPOrPaMMHO-aNNapaTHOE
YCTPOHCTBO, OCyLIeCTBIsOLee popmMupoBanue, 00paboTKy, Mepeiady WM MpUeM
MHpOpMaLHU B HHYOPMALMOHHOMN CHCTEME,

2. O011Me MoJIOKEHUS

2.1. Hacrosiast MiHCTpykumsi paspabotana B cooTBetcTBiM ¢ KoHCTUTY 1M
Poccuiickoit ~ ®enepaumn, TpynoseiM  konekcom — Poccuiickoit  ®eneparuu,
®epepanbibiM 3ak0HOM 0T 27 wmions 2006 roga Ne 149-03 «O6 undopmanuu,
MH(POPMALMOHHBIX TEXHOJIOTHSAX U 0 3amuTe HHpopMarmn», DenepanbHbIM 3aKOHOM
or 27 wmrong 2006 Ne 152-03 «O nepcoHaNbHBIX JAHHBIX», YKa30M [Ipesunenra
Poccuiickoit ®enepaunu o1 6 mapra 1997 roga Nel88 «O6 yrBepkuennu nepeyss
CBEJIeHHH KOH(uIeHIManbHOro Xxapaktepa», Ilocranosnennem IlpaButenscrsa
Poccuiickoit ®enepaunn ot 1 HosOps 2012 roma  Ne 1119 «O6 yreepxnenun
TpeOOBaHWH K 3allMTe MEPCOHAIBHBIX JAHHBIX [NPH MX oOpaboTke B
MH()OPMAIIMOHHBIX CUCTEMAX MEPCOHATBHBIX JIAHHBIXY.

2.2. Hacrosimast MHCTpYKIMS yCTAHABIMBACT MOPSIOK PabOThI ¢ JOKYMEHTAMH
— HOCHTENIAMH KOH(GHAEHLIMATbHON HHOPMalMK, cojepikalueil MepcoHasbHbIe
JlaHHble, B MH(OPMALMOHHBIX — CHCTeMax — 00pabaTbiBalOMX  MHAOPMAIHIO
OpraHM3alMK  JI0CTyNa B MYHHLUIAILHOM  610/UKETHOM  0011e00pa3oBaTeIbHOM




YUYPSKIACHHH ..... MYHHLMIAIbHOro obOpazoBanus Tuxopeuxuil paioH(nanee —
YupexieHue) B Hessx:

MpeI0TBPAILECHUS HEKOHTPOJIMPYEMOTO pacipocTpaHeHusi KOH(HAEHLIHATbHOM
HH(OpMAaLK, colepiKallell epcoHalbHble JaHHbIe B Pe3yjbTaTe ee pasriialieHUs
JOJDKHOCTHBIM ~ JIMLIOM, MMEIOLMM  A0CTYyn K MHpopMauuu, cozaepiKalen
NIEPCOHAJIbHBIE JIAaHHBIC, MJIM TIOJIyYEHUS! HECAHKUMOHHUPOBAHHOIO JOCTyNa K
KOH(pHICHINATBHOM HHPOpMALMK;

NPEeOTBPALIEHHsS  HECAHKLIMOHWPOBAHHOTO  YHUYTOXEHMs,  HCKaXeHHs,
KOIMUPOBaHHs, OJIOKMPOBaHHS HH(POPMALIMH, COIEPIKALICH [TepCOHaIbHBIE JaHHbIE;

NPEIOTBPAILEH s YTPAThl, HECAHKIIMOHUPOBAHHOTO YHUYTOXKEHUS UM cOOEB B
npouecce  (GyHKIMOHMPOBAHHMS  ABTOMATU3MPOBAHHBIX  CHCTEM  00paboTKH
MH(pOpPMAllMK, COZepKalled TepcoHanbHble JaHHbe, OOecHeyeHHe MOTHOTHI,
LeJIOCTHOCTH, IOCTOBEPHOCTH TaKOW MH(OPMALIHH;

COOJIFO/ICHUS] TPABOBOIO PeXMMa HCIOJIB30BaHUs HHPOpMALIUK, coleprKamieil
NIepCOHAJIbHBIE IaHHBIE,

obecrieyeHnss BO3MOXKHOCTH OOpabOTKH W HCIMONBL30BAHKS MEPCOHATBLHbIX
J@HHBIX YYpEKAEHHs, €ro CTPYKTYPHBIMU MOJpA3ie/eHUsAMH M JIOJDKHOCTHBIMH
JIMLAMH, HMEIOLIMMHU COOTBETCTBYIOLLE TTOTHOMOYHS.

3. XpaHeHue U yHUUTOKEHHE MepCOHATBHBIX JaHHbBIX

3.1. TlepconaneHble naHHble cyObekra [1J[H XpaHsTCS B MOApa3zieleHUH
Y4pexaeHus, KOTOpoe OCyLIECTBIsIeT UX 06paboTKy M OTBEYaeT 3a B3aUMOJIEHCTBHE
¢ CyOBEKTOM MepCOHAIBHBIX JaHHBIX.

3.2. [/l Ha OGyMaKHOM HOCHTe/Ie XPaHSTCs B Mankax B celide Wiau B wkady,
MMEIOILEM 3aMKH, KOTOPBIE 3aKPBIBAIOTCS HA KITHOY.

3.3. IlepconanbHbie fanuble cyobekTa I1JIH B 271eKTPOHHOM BHIE XpaHATCS B
JIOKJIM30BAHHBIX OIIEKTPOHHBIX 0a3ax JaHHBIX KOMIbIOTEpHOH cetu. JlocTynm K
JJIEKTPOHHBIM 0a3aM [aHHBIX, COJAEPIKALIMM [ePCOHAIbHbIE AaHHblE CyOBeKTa,
o0ecreunBaloTCs CUCTEMOM 3alMThl HH(OPMALIHH.

3.4. B nepaboyee Bpems nometuenue, rae xpansres [11a (xpanunume T1/{x),
JIOJDKHO 3aKpBIBaThCs Ha K04.B pabodee Bpems, B ciydyae yxona pykoBoauTes,
IIOMEILEHHE JJOMKHO OBITh 3aKPBITO HA KJIFOY WJIK OCTaBJIEHO MOJ OTBETCTBEHHOCTD
JIMLl, Ha3HAYEHHBIX AUPEKTOPOM Y UperKIeHHUS.

3.5. CoTpyHMK OpraHM3alUMM, UMEIOLIHH JOCTYN K MEPCOHAIbHBIM JaHHBIM
cyobexToB II/IH, B CBA3M C MCIONHEHHMEM TPYAOBBIX 00s3aHHOCTEH, obecrieunBaer
XpaHeHHe  HHGOpMAlMH, COZeprkallled  TepcoHallbHble  NaHHBle  CyObeKTa,
HCKJIIOYAIOLIee JOCTYI K HUM TPETbUX JIMLL.

3.6. B orcyrcTBHe coTpynHHMKa Ha ero pabodemM MecTe He JOJKHO ObITh
JIOKyMEHTOB, ~COZICpXKAIMX IEPCOHAIbHBIE JaHHble CyOBEKTOB (cOOMIOAeHHE
«TIOJTUTUKH YUCTBIX CTOJIOBY).

3.7. Ilpn yxozie B OTITYCK, HAXOK/IEHHH B CI1Y)KeOHOH KOMAHIUPOBKE U HHBIX
clyvasiX AJMTEIBHOrO OTCYTCTBUS COTPY/IHHKA HA CBOeM paboueM mecTe, OH 00s3aH
nepeiaTh JOKYMEHTbl W HMHbLIC HOCHTENHM, COAepiKalliie TMepCoHaANbHbIE JaHHbIE
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cyowvektoBl1/lH sy, Ha KoTOpoe npHKazoM OyjeT BO3JI0KEHO HCIOIHEHHE €ro
TPYIOBBIX 0053aHHOCTEH.

3.8. B ciyyae ecnu Takoe JIMIO HE Ha3HAuY€HO, TO JIOKYMEHTbl M HHbIC
HOCHTEINH, COJepKallie MepcoHalbHble AaHHble cyosekToB [IJIH mo ykazaHHio
JpEKTOpa YupexJeHus, nepealoTcsi ApyroMy COTpyAHUKY, HMEIOLEeMYy AOCTYIl K
NEePCOHANBHBIM JJaHHBIM CyObekTOB [1)[H.

3.9. Ilpu yBOJbHEHWH COTPY/HHKA, MMEIOLIEro JAOCTYN K MEPCOHAIbHBIM
JNaHHbIM  cyObekroB [1/[H, MOKYMEHTbI M HWHbBIE HOCHMTENH, COZAep)Kallme
nepcoHaNbHble JaHHble CyObekToB I1JIH, Mo mnpukasy AMpeKTopa Y4pexAeHHUs
epealoTCs APYroMy COTPYAHHUKY, HMEIOIEMY JOCTYNl K NEepCOHaJIbHBIM JIaHHBIM
cyobexros [1/1H.

3.10. IToBcemHeBHBIM KOHTPOJb 3a BBIMOJHEHHEM TpeOOBaHUH 110 3allUTe
xpanuiuil [1/IH ocyluecTBIsIOT M@, OTBETCTBEHHbIE 3a MOMEILeHHe (XpaHUIIHLIE
[T1H).

3.11. Tlepuonuveckuit KOHTPOJb I()(PEKTUBHOCTH Mep 3aLUMTHl XPaHWITHIL
[T/ ocyuiecTBasieTCs OTBETCTBEHHBIM 3a OpraHu3aluio o0paboTKH U obecrneyeHne
3aLIUThl IEPCOHATBHBIX JaHHBIX.

3.12. YHUYTOXKEHHE NepCOHAILHBIX AaHHBIX cyObekToB [1/IH Ha OymaskHOM
HocuTese, MO0 yaanieHue 3JeKTPOHHbLIX 0a3ax JaHHBIX, COlePKALIUX NIePCOHAbHbIE
naHHple cyObekToB [TJ[H B 37JEKTPOHHOM BHJE, OCYILLECTBISETCS MO HCTEYEHUH
yCTaHOBJIEHHOro cpoka obpabortku [I/lH komuccuel, Ha3HAueHHOH NpPUKa3OM
YupexaeHus.

4. HOpHIIOK NpeaoCTaBJICHUA A0CTYIA K NEPCOHAJIBHBIM JaHHBIM

4.1. OcHoBaHMEM JUISl JIOMYCKa COTPYAHHMKa K paboTe C MepCOHATbHBIMU
JaHHBIMHU SIBJISETCSl BKJIIOYEHHE €ro B CIIMCOK JMIL, JOMYLIEHHBIX K 00paboTke
MEePCOHANBHBIX JaHHBIX. BKiloueHue B CNMCOK ML, JOMYIIEHHBIX K pabore c
NePCOHANBHBIMA JAaHHBIMHU, OCYLIECTB/IAETCS NMPUKA30M JUPEKTOpa YdpexaeHus Mo
Tpe/ICTaBICHHIO OTBETCTBEHHOTO JIMLIA 3a obecneyenne 6e30nacHOCTH HHPOPMAIHH.
[Ipu nomycke Kk paboTe € NEPCOHAJLHBIMH JAHHBIMM OINpeleNnseTcs MepeyeHb
MH(OPMALIMOHHBIX CHCTEM IE€PCOHANILHBIX JIaHHBIX, K padoTe B KOTOPBIX AOMYIIEH
pabOTHUK VYHpek/eHHus, a TakKe lepedeHb oOpadarbiBaeMbIX MM MEPCOHAJBHBIX
JIAHHBIX W pa3pelleHHbld Bua npoueyp odpadorku [1/1H.

4.2. JlocTyn K NEPCOHAIbHBIM JaHHBIM HMEIOT COTPYIHUKH YUpexKIaeHHUs,
KOTOPBIM MePCOHAJIbHbIE JaHHbIE HEOOXOAMMBI B CBSI3U C MCIIOJHEHHEM MMH
TPYZOBBIX  OOA3aHHOCTEH  COIJIACHO  MEPEYHI0  JIOJUKHOCTEH, yKa3aHHBIX B
MPHIOKEHUH 2 K HACTOSALLEMY IIPHKa3y.

4.3. Tlonp3oBarenu pomyckatores K pabdote ¢ pecypcamu MC Tonbko mocie
MPOXOXK/ICHUSI HHCTPYKTakKa, IPOBO/IHIMOI0 OTBETCTBEHHBIM JIHLIOM 3a 6€30I1acHOCTh
uH(opMaLKK U 03HaKoMIieHHe ¢ TpeOoBanuamu [loantiku B oOnacTu oprannsaunu
oOpaboTku u obecneyenus Gesonacuoctd I1JIH, T0/DKHOCTHOH HHCTPYKIMH W HHBIMH
JIOKQIbHBIMM ~ HOPMATHBHBIMH — aKkTaMu  Yupex/eHus B cdepe obecrneueHus
©€30MacHOCTH NMEPCOHATBLHBIX JAHHBIX.
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4.4, OcHoBanueM JUIs TIPEKpAILEHHs JOMycKa COTpyAHMKAa K pabore ¢
MepCOHaIbHBIMH JAHHBIMU MM BHECEHHE H3MEHEHHH B ero 0053aHHOCTH 110 padoTe
B MH()OPMALMOHHON CHCTEMe, BHECEHHH H3MEHEHHMH B repeveHb 00pabarTbiBaeMbIX
[TJIn u nepeuens mnpouenyp obpadorku IIJlH sBiasiercs npukas AHPEKTOpa
Yupexaenus.

4.5. BHeceHue mpeiioKeHHH HA YTBEPKAEHHE AUPEKTOpY Y4peikIeHHs o
M3MEHEHHIO CIMCKa JIMI, AOMYIIEHHBIX K pabore ¢ NnepcoHAIbHBIMH JaHHBIMH,
OCYLIECTBIISIETCS. ~ OTBETCTBEHHBIM ~ JIMIOM 3a  ofecrevyenve  0€30MacHOCTH
MH(pOPMaLIUH.

4.6. AxMuHMCTPaTOpOM 6€30MacHOCTH MH(pOpMALMK BeAETcs KypHal yd€ra
norycka K padore nosnb3zosaresneit ([punoxenue).

JKypHan nosmkeH 6BITh TIPOIINT, MPOHYMepoBaH, ckperuieH nedarsio MBJIOY
Ne 44 «mesnpimko» cr. dacroenkoit U noanucsio aupekropa MBJIOY Ne 44
«["He3apimkoy» c1. PacToBEeLKON.

2. HOPHHOK obecrneyeHust 6¢30MACHOCTH NMepCcoOHANbHBIX JAHHBIX

2.1. Tlopsinox obecnevennst Oe3zomacHOCTH npu 00pabdoTKe M XpaHEHHH
NEPCOHANBHBIX  JIaHHBIX, OCYLIECTBIsEMbIX 0€3  HCIIOJb30BAHHSA  CPEJICTB
aBTOMaTu3auuu ytBepxkaeHB«lonoxxeHnn o nopsake oOpabOTKH INEpCOHAIBHBIX
JIaHHBIX 0€3 UCTIOIB30BaHUS CPEICTB ABTOMATH3AIIMIY.

2.2. Tlopsinok obecreuenus: 0Oe30MacHOCTH INpH 00paboOTKe M XpaHEHHH
MepCOHAJBHBIX  JAHHBIX,  OCYLIECTBISEMBIX C  HCIOJIb30BAaHUEM  CPEICTB
aBTOMaTH3alMK yTBep)kaeH B [lpaBumax 00paboTkH NepcOHATBHBIX JAaHHBIX
CyOBEKTOB MEPCOHAIBLHBIX AaHHBIX.

2.3. llopsinox yuéra, XpaHeHMs: M OOpalleHHs CO CbEMHBIMH HOCHTENSIMH
TMIepCOHAJIBHBIX IAaHHBIX YTBepkAeH B «MHCTpyKUMH 110 NOPSAKY yu€Ta, XpaHEeHUs U
YHHUYTO)KEHUS] MALIMHHBIX HOCUTeNel HHpOopMaum.

3. OTBeTCTBEHHOCThH

3.1. Paboruuku, Hapymmiuke TpeOoBanusi Hactosued Mucrpykuum, Hecyt
OTBETCTBEHHOCTb B COOTBETCTBMM C JEGHCTBYIOLIMM 3aKOHOJATENLCTBOM M
JIOKAJIbHBIMH HOPMAaTHBHBIMH aKTaMH.

Jlnpextop MBJIOY Ne 44 «I'He3ibIimKko» <//

ct. PacroBenKon N.A.T'onosuuna




