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HHCTPYKIUSA
10 MOPSAKY y4eTa, XpaHEeHUs] U YHUYTOKEHHS NMEePCOHAIbHBIX JAHHBIX
B MYHMIMIIAJIbHOM 0I0’KETHOM JOLIKOJIHLHOM 00pa30BaTeJIbHOM Y4pe:KIeHUn
HeHTpe pa3BuTus pedeHKa 1eTcKoM caxy Ne 44 «I'He3abIIIK0» CTAHUIbI
dacToBenKOil MyHHMIUIIAJIBLHOTO 00pa3oBanus Tuxopeukuii paiion
1. Onpenenenus

1.1.ABTOMaTH3MpPOBaHHAsT 00padO0TKAa MEPCOHAJIBLHBIX JAHHBIX —
00paboTKa MepCOHANBHBIX TAHHBIX C IOMOIIBIO CPEJICTB BHIYUCIUTEIILHON TEXHUKHU.

1.2. AxMunucTpaTop 0e3omacHOCTH HH(OpPMAIUM —  TIOJH30BATEIb,
YIIOJTHOMOYEHHBIN BBITIOTHATh HEKOTOpHIE ACHCTBHS (MMEIOMIMA MOJTHOMOYHS) IO
aIMUHUCTPUPOBaHMIO  (YIPaBJIEHUIO) CUCTEMOW  3aluThl  WHPOpManuu B
COOTBETCTBHUH C YCTAHOBJIEHHOU POJIBIO.

1.3.be3onacHocth uHPOPMANMHU (JAHHBIX)— COCTOSIHHE 3aIlUIICHHOCTH
uH(popManuu (JaHHBIX), IPU KOTOPOM oOecreyeHbl ee (MX) KOH(UIECHUINAIbHOCTD,
JOCTYITHOCTh U LIEJIOCTHOCTb.

1.4.b1okupoBaHUe NEPCOHAJIBHBIX JAaHHBIX — BPEMEHHOE IMpeKpalleHue
00pabOTKH TEPCOHANBHBIX JAHHBIX (32 HCKIIOUEHHWEM CIIy4aeB, €Ciau 00paboTka
HeoO0XouMa JIJIsl yTOUHEHUS IEPCOHANIBHBIX JIaHHBIX).

1.5. loctynHocTh uMH(pOpMauMu (pecypcoB HHPOPMAIMOHHON CHUCTEMBI) —
cocTrosiHue HH(pOpManuu (pecypcoB HH(POPMALMOHHOW CHUCTEMBI), MPU KOTOPOM
CyOBEKThI, UMEIOIIHE MTpaBa JI0CTyIa, MOTYT peajalu30BaTh UX OECIPENSATCTBEHHO.

1.6.3amumaemasi uHpopmamusi — uHGOpMaNKs, AT KOTOPOH obagaTenem
MH(pOpMAaIUU ONPEEIECHbl XapaKTEPUCTUKH €€ 0€30M1aCHOCTH.

1.7.AndopmanmoHHasi cucreMa — COBOKYNMHOCTb coJepkaierica B 0a3zax
JAaHHBIX MHPOpMALMK W O0ecrneyuBarolux ee o0paboTKy HH(POPMALMOHHBIX
TEXHOJIOTUI U TEXHUYECKUX CPEJCTB.

1.8.UndopmannoHHas cHCTeMA MEPCOHAJIBHBIX JAAHHBIX — COBOKYITHOCTH
coJepKammxcss B 0azax JaHHBIX MEPCOHAJBHBIX JAHHBIX U OOECHEUMBAIOIIUX HX
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPEJICTB.

1.9.Undopmanms — cBegeHus: (CoOOIICHUS, TaHHBIE) HE3aBUCUMO OT (HOPMBI
UX MPEICTaBICHHUS.

1.10. KonduaenuuaiabHocth uHPpopMamum —  o0sg3aTelbHOE  JIIA
BBIMIOJIHEHUSI  JIMIIOM, TOJYYMBIIMM JOCTYH K ONpEIeJIeHHON HH(OopMaluu,
TpeOOBaHKE HE Tepe/laBaTh TaKyl0 MH(POpPMAIUIO TPETHUM JIMIaM Oe3 corjiacusi ee
oOJtaaTers.

1.11. HecaHKIMOHMPOBAHHBIN J0CTYN (HECAHKIIMOHUPOBAHHBIE JIEHCTBHUS)
— JocTyn K uHGOpMAalMK WIM JEeUCTBHUS ¢ MHGOpMAaIMel, Hapylaloume npaBuia
pasrpaHu4eHus JOCTyNa C MCHOJb30BAHUEM IITATHBIX CPEJCTB, MPEAOCTABIISIEMbIX
UHGOPMAITMOHHBIMU CHCTEMaMHU TIEPCOHAIBHBIX JaHHBIX.
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1.12. Hocurenp uHpopManmum — (Qu3nueckoe U0 WIM MaTepuaibHBIN
00BEKT, B TOM 4ucie (Pu3ndecKkoe moje, B KOTOPOM HH(}OpMaIms HaXOIUT CBOE
OTpaX€HUE B BHUJE CHUMBOJIOB, OOpa30B, CHUTHAJIOB, TEXHUYECKUX pEUICHUN U
MPOLIECCOB, KOJMYECTBEHHBIX XapaKTEPUCTUK (PU3MUECKUX BETUYMH.

1.13. O6padoTka NMepCOHAJBHBIX JTAHHBIX — JI000€ AciicTBUE (Omeparus)
WIM COBOKYMHOCTh JCHCTBUN (Omepaiuii), COBEpIIAEMbIX C HCIOJIb30BAHUEM
CPEIICTB aBTOMATHU3aIlMU WK 0€3 MCIOJb30BAHMS TaKUX CPEJCTB C MEPCOHATBHBIMU
JTAHHBIMH, BKJItOYas cOOp, 3amuch, CHUCTEeMaTH3allMI0, HAKOIUICHHE, XpaHEHHE,
yTouHeHue (OOHOBIIEHHE, W3MEHEHHE), HW3BJIICUYCHHE, HCIOJB30BaHUE, Iepeaady
(pactipocTpaHeHue, TMPEAOCTABICHHUE, JOCTYI), OOE3TUYMBaHUE, OJOKHUPOBAHHUE,
yIaJieHue, YHUYTOKEHUE TIEPCOHATBHBIX JaHHBIX.

1.14. TlepconanbHble JaHHbIE — Jt00ast HH(OPMALIKS, OTHOCALIASCS K MPSMO
WIM KOCBEHHO OMPE/CIICHHOMY WIH ONpeAensieMoMy (HU3HIecKOMy JHILY (CyObeKTy
MIEPCOHAJILHBIX JITAHHBIX).

1.15. Tloaw30BaTedb — JIMIO, KOTOPOMY Pa3peIICHO BBINMOJIHATh HEKOTOPHIC
nercTBud (onepaium) no oopadoTke uHGpopMauu B ”HOOPMAITMOHHON CUCTEME WU
UCIOJIB3YIOIIEE PE3YIbTaThl €€ (PYHKIIMOHUPOBAHMUSL.

1.16. IIpeaocraBjeHne MePCOHATBLHBIX JAHHBIX — JICHCTBUS, HAIIPABJICHHBIC
Ha PACKpPHITUE MEPCOHATBHBIX JAHHBIX ONPEACICHHOMY JIMIY WJIH ONpPEeICHHOMY
KpYTY JIUII

1.17. CpeactBo 3amutbl MHGOPMAIMM — TEXHUYECKOE, IMPOTPaAaMMHOE,
POrPaMMHO-TEXHHUECKOE CPEACTBO, MPEAHA3HAUCHHOE WM HUCIOIB3yeMOe s
3alUTHl HHPOPMAITUH.

1.18. TexHu4yeckoe cpeacTBO — amnmapaTHOE WIM IMPOrpaMMHO-aNIapaTHOE
YCTPOMCTBO, OCYIIECTBIsAONIee (popMupoBanure, o0pabOTKy, Mepenadyy Uil Mpuem
uH(popManuu B MH(OOPMAIMOHHON CUCTEME.

2. O01me noN0KEeHU

2.1. Hacrosimass Muctpykiusa pa3zpaboTaHa B COOTBETCTBUU ¢ KoHCTUTyIHEH
Poccuiickonn  @enepanun, TpymoBeiM  koaekcoM  Poccuiickoin  Depepanuu,
®enepanbubiM 3akoHOM OT 27 wuitons 2006 roma Ne 149-03 «O06 wunbpopmanuu,
MH(GOPMAILIMOHHBIX TEXHOJIOTHUAX U 0 3a1mTe nHpopMauuny», OenepasbHbIM 3aKOHOM
ot 27 uronsg 2006 Ne 152-®3 «O mnepcoHanbHBIX JaHHBIX», YKa3zoM lIpe3unenta
Poccwiickoii denepanmu ot 6 mapta 1997 roma Nel88 «O06 yTBepx)aeHUN TepedHs
CBEleHUN KOH(UIEHUMATBbHOTO Xapakrepa», IlocranoBnenuem IlpaBuTenbcTBa
Poccwmiickoii denepanmu ot 1 HOAOpst 2012 roma Ne 1119 «O6 ytBepxaeHun
TpeOOBaHMI K 3allMTe TMEePCOHAJIbHBIX JAHHBIX TMpU HUX 00paboTke B
WH(POPMAITMOHHBIX CUCTEMaX MEPCOHATBHBIX JTaHHBIX).

2.2. Hactosmasa MHCTpyKIMS yCTaHABIMBAET MOPSIA0K padOThI C JOKYMEHTAMHU
— HOCHUTENSIMU KOH(UIEHIMAIbHON uHpOpMaIuU, CoIepKalleil NepcoHaIbHbIE
JaHHble, B WH(GOPMAIMOHHBIX CHUCTEMax oOpalaThIBaromuXx HH(pOpMAIUIO
OpraHu3alid JO0CTyNa B MYHHUIIUNAIHHOM OOJDKETHOM 00I1e00pa3oBaTeIbHOM
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YUPEXKIEHUU ..... MYHHULMIAIbHOrO oOpa3oBanus Tuxopeukuii paiioH(manee —
VYupexaeHue) B LeIsx:

IpEeAOTBPAIICHUSI HEKOHTPOJIUPYEMOTO pacIpOCTpaHeHUs] KOHPUICHITUATIbHON
nHpopMaruu, cojaeprKaiield MmepcoHagbHbIe JaHHBIE B pPe3yJbTaTe €€ pasriallcHus
JTOJDKHOCTHBIM ~ JIMIIOM, HMMEIIIMM  JOCTynm K uHGOpMaIUU, cojaepKaIiei
MepCOHAIbHBIC JaHHBIC, WM IIOJYyYCHHS HECAHKIMOHWPOBAHHOIO JIOCTyHa K
KOH(HUIEHIIUAIbHOW HH(pOpPMAITUH;

NpeAOTBpAIlCHUsT ~ HECAaHKIIMOHUPOBAHHOTO  YHHUUTOXEHHUS, HCKaKCHMUS,
KOITMPOBaHUs, OJIOKMpOBaHUS WH(DOPMAITUH, COJEpIKaIIel TEPCOHANILHEIC TaHHBIC;

MIPEIOTBPAICHUS YTPAThI, HECAHKITMOHUPOBAHHOTO YHUUITOXKEHUS MU COOEB B
nmporecce  (PYHKIIMOHMPOBAHWS  aBTOMATU3UPOBAHHBIX  CHCTEM  00pabOTKH
uHopMaIuu, CoJep)Kameld TMepCOHANbHBIE JJaHHBbIe, O0ECIeUeHHUE IOJHOTHI,
IIEJIOCTHOCTH, IOCTOBEPHOCTH TaKOW MH(MOPMAITIH;

COOJTIO/ICHUS TIPABOBOTO PEKMMa HMCTIOIB30BaHUS WH(DOPMAIUH, COACpIKAIICH
MIEPCOHANILHBIC TAHHEIC;

obecrieyeHUsT BO3MOXKHOCTH OOpabOTKHM W HCIOJIb30BAaHUS IEPCOHATBHBIX
JAHHBIX YUPEXKJCHHS, €TI0 CTPYKTYPHBIMH TOAPA3ACICHUSIMH M JIOHKHOCTHBIMHU
JUIIaMH, UMEIOIIIMMH COOTBETCTBYIOIIHE TIOJTHOMOYHSI.

3. XpaHeHI/IC N YHUYTOXCHUC IICPCOHAJIBHBIX JAHHBIX

3.1. Ilepconanbubie naHHBIe cyObekTa [I/lH XpaHATCSs B mMOApa3aeiIeHUU
VYupexxaeHusi, KoTopoe OCYIIECTBISIET UX 00padOTKy M OTBEYAET 3a B3aUMOJICUCTBUE
C CyOBEKTOM MEPCOHATBHBIX JaHHBIX.

3.2. 111 Ha OymMa)XHOM HOCHTEJIE XpaHATCS B Mamnkax B celipe wim B mkady,
MMEIOIIIEM 3aMKH, KOTOPbIE 3aKPBIBAIOTCS Ha KITIOY.

3.3. Ilepconanwvubie naHHbIe cyOBeKkTa [IJ[H B 2MEKTPOHHOM BHIE XPaHATCS B
JIOKAJIU30BaHHBIX S3JIEKTPOHHBIX 0a3ax JaHHBIX KOMIBIOTEpHOU cetH. JocTym k
AJIEKTPOHHBIM 0a3aM JlaHHBIX, COJEp’KalllMM IE€PCOHAJbHbIE JAaHHbIE CYObBEKTa,
o0ecreunBaroTCsl CHCTEMOM 3alluThl HH()OPMALIUH.

3.4. B Hepabouee Bpemsi nomenienue, rae xpausarcsa [1/In (xpanunumie 11/1H),
JOJDKHO 3aKpbIBaThCsl Ha Kitou.B paGodee Bpems, B ciyyae yxoJa pyKOBOJIUTEIS,
MOMEILEHHUE JIOJKHO OBITh 3aKpPBHITO Ha KJIHOY MJIM OCTABJIEHO IOJ OTBETCTBEHHOCTH
JIML, HA3HAYEHHBIX JUPEKTOPOM Y UpEKACHUS.

3.5. CoTpyaHUK OpraHuM3aifiu, UMEIOINI TOCTYN K MEePCOHATBHBIM JaHHBIM
cyobekToB I1/IH, B CBSI3U C MCHOJHEHUEM TPYAOBBIX OOsS3aHHOCTEW, 00ECIEeUnBAET
XpaHeHue uHdopMaluu, CcoAepXalleil MepCOHAIbHbIE JaHHbIE CYObBEKTa,
MCKJIIOYAIOIIee TOCTYI K HUM TPEThUX JIUII.

3.6. B orcyrcTBHE COTpyAHMKA Ha €ro pabodyeM MecTe HE JOJDKHO OBITh
JIOKYMEHTOB, COJEP)KAIMX TE€pPCOHAIbHBIE JaHHbIE CYOBEKTOB (COONMIOACHHUE
«TOJTUTUKU YUCTBIX CTOJIOBY).

3.7. Ilpu yxoae B OTIYCK, HAXOXKICHUH B CIYKEOHONW KOMaHIWPOBKE M MHBIX
Cllydasix JUIMTEIbHOTO OTCYTCTBUS COTPYIAHHKA HAa CBOEM pabodyeM MecTe, OH 00s3aH
nepenarb JOKYMEHTbl M WHBIE HOCHUTENH, COJEp)KAIWE NEPCOHAJIbHBbIE JaHHbIC
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cyobexToBlIJIH nuily, Ha KOTOpOoe MpPUKa30M OYIET BO3JIOKEHO HCIOJIHEHHE €ro
TPYAOBBIX 00sI3aHHOCTEH.

3.8. B cnyuae ecnum Takoe JMIIO HE HA3HAYEHO, TO JOKYMEHThl U HHbIE
HOCUTEJH, COJAEpIKalllue IepCOHaNbHbIE AaHHble cyObekToB IIJ[H mo ykazaHutio
JUPEKTOpa YUpeKJIeHUs, EPeatoTcs IPyroMy COTPYIHUKY, UMEIOLUIEMY JOCTYI K
NEPCOHAIBHBIM JIaHHBIM CyObeKTOB I1/1H.

3.9. Ilpu yBOJIBHEHMM COTPYAHHMKA, MMEIOIIErO JOCTYN K MEPCOHAIbHBIM
naHHbIM  cyObekToB II/[H, MJOKYMEHTBI M MHBIE HOCHUTEIHM, COJEpIKaIlue
NIEPCOHANIbHBIE JaHHble cyObekToB IIJ[H, Mo mpukasy aupekTopa YupexXIeHHs
NepealoTcss APYroMy COTPYAHHUKY, UMEIOIIEMY JOCTYN K MEPCOHAIBHBIM JaHHBIM
cyonektoB I1/]H.

3.10. ITloBcemHeBHBIN KOHTPOJIb 32 BBIIIOJIHEHHEM TPEOOBAaHUM IO 3alluTe
xpanunuil [IJIH oCymecTBIsIOT Mila, OTBETCTBEHHBIC 32 MOMEIIEHUE (XPaHUIUIIE
I1/1H).

3.11. Tlepuoanueckuit KOHTPOJIb 3PGHEKTUBHOCTH MEp 3aIIUTHl XPAHUIIHII
IT/IH ocymiecTBIs€TCSI OTBETCTBEHHBIM 3a OpraHM3aliio o0paboTKu U olOecreueHue
3alIUThl IEPCOHAJIBHBIX JAHHBIX.

3.12. YHMUTOXEHHE MEePCOHATBHBIX AaHHBIX CcyObekToB [IJ][H Ha OymakHOM
HOCUTENE, TU00 YJaJIeHHe IIEKTPOHHBIX 0a3ax IaHHBIX, COACPKAIIUX EPCOHATLHBIC
naHHble cyObeKToB IIJ[H B 3JI€KTPOHHOM BHJE, OCYHIECTBISECTCA MO HCTEUEHHUH
YCTaHOBJIEHHOTO cpoka oOpaGotku IIJIH KoMuccueil, Ha3Haue€HHOW NPUKA30M
YupexaeHus.

4. TTopsA0K NpeoCTaBICHUS TOCTYyNa K IEPCOHAIBHBIM JIaHHBIM

4.1. OcHoBaHueM /Il JIONyCKa COTPyJHHMKAa K paboTe C NepCcOHaIbHBIMU
JTAHHBIMH SIBJISICTCS BKJIIOUEHHWE €r0 B CIHCOK JIMI, JONMYIICHHBIX K 00paboTke
MEPCOHANILHBIX JTaHHBIX. BKIIOUEHWE B CIHCOK JIWI, JOMYIICHHBIX K padoTe ¢
MEPCOHANILHBIMU JaHHBIMU, OCYIIECTBIISICTCS MPUKA30M AUPEKTOpa YUPEKICHUS 10
MPEICTABICHUIO OTBETCTBEHHOTO JIUIIA 32 O0ecrieueHne 0e30nacHOCTH HHGOPMAIIIH.
[Ipu nomycke kK paboTe ¢ MEpCOHATBHBIMH JaHHBIMH OMPENETSETCS TepeueHb
WH(OPMAITMOHHBIX CUCTEM TMEPCOHAIBHBIX JaHHBIX, K paboTe B KOTOPBIX JTOMYIIEH
paboTHUK YUpexkIeHHs, a TaKXkKe MepeueHb 00pabdaThIBAEMBIX WM IEPCOHAIBHBIX
JTAHHBIX W Pa3pelIeHHbIN By Tipotieyp oopadotku [1][H.

4.2. JlocTynm K TEpPCOHANBHBIM JTaHHBIM HMMEIOT COTPYIHUKH YUpPEKICHUS,
KOTOPBIM TIEPCOHANILHBIC JaHHBIE HEOOXOJAMMBI B CBSI3M C HCIOJHEHUEM HWMU
TPYIOBBIX OOS3aHHOCTEH COTJIACHO TIEPEYHIO JIOJDKHOCTEH, YKa3aHHBIX B
MIPWIOKEHUH 2 K HACTOSIIEMY MPHUKa3y.

4.3. Tlonp3oBarenu nomyckaroTcss kK padore ¢ pecypcamu MC ToJbKO TOCiE
MIPOXOKJICHUS MHCTPYKTaXKa, MPOBOJIMMOTO OTBETCTBEHHBIM JIUIIOM 32 OC30MaCHOCTH
nH(popMaIuu ¥ O3HaAKOMJICHHE ¢ TpeboBanusiMu [lomuTuku B 00J1aCTH OpraHU3AINH
o0paboTku u obecnieuenus 6ezonacHoctu [1/]H, TOMKHOCTHON MHCTPYKIIMU ¥ HHBIMU
JOKaJIbHBIMH HOPMATHBHBIMH aKTaMH YupexnaeHus B cdepe obecnedeHus
0€30macHOCTH MEePCOHANIBHBIX JIAHHBIX.
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4.4. OcHOBaHWEeM [yIsi TIpEKpaIeHUs OMyckKa COTpyJHUKAa K paboTe C
NEPCOHANBHBIMU JaHHBIMU HJIM BHECEHHE M3MEHEHUH B €ro 00s3aHHOCTU MO padoTe
B MH(GOPMAIIMOHHON CUCTEME, BHECEHUH M3MEHEHUH B MepedeHb 00pabaTbIBaeMbIX
[Il u mnepedyeHb mnpoueayp oOpadotku I[IJIH sBmseTCs TmpUKa3 JUPEKTOpa
YupexaeHus.

4.5. BHeceHue npeuioKEHUN Ha YTBEP)KICHUE NUPEKTOPY YUPEKACHHUS IO
U3MEHEHHUIO CIMCKA JIUI, JOMYIIEHHBIX K paboTe ¢ MEepPCOHATbHBIMU JTaHHBIMU,
OCYUIIECTBJISIETCSI  OTBETCTBEHHBIM  JIMIIOM 3a  o0ecrieyeHue  0e30macHOCTH
uHbOpMaIUu.

4.6. AnMuHHCTpaTOpOM 0€30MacHOCTH WH(POPMAIUUA BEAETCS KypHAT y4EéTa
norrycka k padote mosb3oBareneit ([Ipuioxenue).

XKypnan nomxeH ObITH MPOIIUT, TPOHYMEPOBaH, CKperuieH neyarsio MbJI0OY
Ne 44 «I'ne3npimko» cr. dacroBenkoil U noanuceio aupekropa MBJIOY Ne 44
«I'HE31BIIIKO» CT. PaCTOBENKOM.

2. llopsinok odecneuyeHUs1 6€30MACHOCTH MEPCOHAIBHBIX TaHHBIX

2.1. Tlopsnok oOecrieueHuss 0e30MacHOCTH TMpU  00pabOTKE W XpaHEHUU
NEPCOHAJBHBIX  JAaHHBIX, OCYIIECTBISIEMBIX 0€3  HCIIOJNIb30BaHUS  CPE/ICTB
aBTOMaTH3alMu yTBepkIeHB«IlonoxkeHU O mopsiake 0OpabOTKU TEepCOHATBHBIX
JAHHBIX 0€3 UCIOJIB30BAHUS CPEICTB aBTOMATU3AIUI.

2.2. Tlopsimox obecrneuenusi Oe30mMacHOCTH TpU OOpPabOTKE U XpaHCHHUH
NEPCOHAJBHBIX  JIAHHBIX,  OCYIIECTBISIEMBIX C  HCIIOJB30BAaHHEM  CPEJICTB
aBTOMaTH3alMd yTBepxkaeH B  [IpaBmiax oOpaOOTKM TEPCOHANBHBIX JaHHBIX
CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX.

2.3. Tlopsmok yué€ra, XpaHEeHHS M OOpalIeHUsS CO CHhEMHBIMH HOCUTEIISIMHU
TIEPCOHAJIBHBIX JIAHHBIX YTBEPKIeH B « MHCTPYKIMH TIO TIOPSIIKY yu€Ta, XpaHCHUS U
YHUYTOXCHUS MAIIMHHBIX HOCUTENICH HH(DOpMAITUI.

3. OTBETCTBEHHOCThH
3.1. PaGoTHuKM, HapymuBIIue TpeOoBaHUs Hactosmed MHCTpyKuuu, HECyT

OTBCTCTBCHHOCT B COOTBCTCTBHH C ,HGIP'ICTBYIOHIHM 3aKOHOAATCIIbLCTBOM H
JIOKAJIbHBIMH HOPMATHUBHBIMH dKTaMMH.

Hupexktop MBJIOY Ne 44 «I 'He31bIILIKO»
cT. PacToBeLKOU N.A.T'onnoBHMHA
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