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1. O01mue MoIoKEHUs

1.1. Hacrosimass ~ MHCTpYKuuMsi — pa3paborana B LEJsX obecrevyeHus
Ge30macHoCTH  KOH(UICHIMATbHON HHpopMaimu 1 MHOPMAIUH, coziepkaiiei
TepcoHalIbHbIE JaHHble (anee — MHYOPMALHA OTPaHUYEHHOro JOCTyTIa), CPEICTB
BLIMHC/IMTENbHON — TeXHWKH  MH(OPMAIMOHHBIX ~ CHCTeM,  00pabaThIBAOIINX
MHGOPMALMIO OrPaHMYEHHOr0 IOCTYTA, MaTepHanbHBIX HocuTenel MHGopMaIu
OTpPaHIUEHHOTO JOCTYTIa, @ TAKKe 0becredeH s BHYTPHOOBEKTHOTO PeXUMA.

O6BbeKTaMi  OXpaHBl ~ MYHHIMITAIBHOTO  OIOKETHOTO  JOLIKOJBHOIO
06pa30BaTeIbHOTO YUPEKACHUS LEHTP Pa3sBUTHA peGenka nerckuii cam Ne 44
"[HespiKo" cTaHuIbl PacTOBEIKON MyHHITUIATLHOTO 00pa3oBaHus Tuxopenxui
paiion (nasee — YUpex/IeHHe) ABISIOTCS:

1) momemenus, B  KOTOPBIX  MPOMCXOIUT obpaboTka  MHpOpPMAIHH
OTPaHMUYEHHOTO TOCTYIIA C MCIIONB30BAHHEM CPETICTB aBTOMATH3AIIUH;

2) mOMelleHus, B KOTOPBIX YCTAHOBJICHBI ~KOMIIBIOTEPBI, CEpPBEPhl M
KOMMYTaLMOHHOE 000pYy/OBaHHe, 3alUIIEHHBIE CPE/ICTBaMH KpunTorpaduIecKon
samutel (nanee — CK3M), yuactByronye B 06paboTke HHPOPMALMK OTPAHUIEHHOTO
JOCTYTIa;

3) nomeneHus, B KOTOPBIX XPAHSATCS KIIFOYEBbIE TOKYMCHTBI CK3HU.

1.2. BeCKOHTPOJIBHBIN JOCTYN IOCTOPOHHMX JIHI[ B YKa3aHHbIC MOMCIMICHUA
JOJIKEH OBITH UCKIIIOYEH.

1.3. K creaylomuM KareropusiM OOBEKTOB OXpaHbl YUPeXKJCHUs (nanee —
CTeNTOMelNeH s) TPEIbSBISIOTCS yKECTOUSHHbIe TpeboBaHus Mo Ge30MacHOCTH:
roMeIneHus, B kotopsix ycraHosinensl CK3U, npennasHadeHHbIE [JI5 mudpoBaHus
pH(bOpMalMK OrPaHHYEeHHOr0 IOCTya (B TOM YHCIIE KIIOYEBbIC JIOKYMEHTBI).

1.4. OTBETCTBEHHOCTh 3a COOMIONEHUE MOIOKEHUH HACTOSIIEH MHCTPYKLUHH
HECYT COTPYIHMKH CTPYKTYPHBIX IO/Ipa3/iesieHui, 00pabaThBaromux HH(POPMALHIO
OTPaHUYEHHOTO JOCTYTIA, & TAKXKE PYKOBOJUTE/H CTPYKTYPHBIX Io/ipa3ieNieHui.

1.5. Koutpons ~ cobmofeHnss — TpeGoBaHWH  HACTOAWEH — MHCTPYKLAH
BO3JIaraeTcsl Ha OTBETCTBEHHOTrO monb3oBaTens CK3M.

1.6.Bce 06BEKTHl OXpaHbl YUPEKIEHUs MOKHBI OBITH OOOpYHOBaHBI
OXpaHHO¥ CHTHANK3ALHeH, 1100 MpeycMaTprUBaTh KpYIIOCy TOYHOE CKYpCTBO.

1.7. Orpaknarompe KOHCTPYKIMH OOBEKTOB OXPaHbl JOJDKHBI IIPEAronarath
CyIIECTBEHHBIE TPYAHOCTH JUIs HAPYIIUTEIS 110 WX MPEOIONCHHUIO.

2. Jlomyck B NOMEIIEHWs, B KOTOPBIX Benéres obpaborka HHbOpMAIu
OrpaHHYEHHOTO JOCTYyIa

2.1. JIOCTYIl IOCTOPOHHHUX JIML| B IIOMEILICHHUS, B KOTOPBIX BEAETCS 00paboTka
MH(OPMAIH OrPaHUYEHHOrO JIOCTYNA, MOJDKEH OCYMECTBIACTCS TONBKO BBUIY
ciyxe6Holt Heo6xoauMocTH. I[IpH 9TOM, Ha MOMEHT NIPHUCYTCTBUS MOCTOPOHHUX JIMIL
B MOMEIIEHUH IOJDKHBI OBITH IPHHSATHI MEphl IO HENOIyLICHUIO O3HAKOMIICHHA
TOCTOPOHHKX JIML ¢ HHMOPMALUEH OrPaHUYEHHOT0 I0CTyTIA.

2.2. Jlonmyck COTpYJHMKOB B TOMEIIEHUs, B KOTOPBIX BEAETCS obpaboTka
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UHQOpPMAiK  OTPAaHUYEHHOTro JocTyna, odopMmisiercss Iocie IMOLIHCAHHS
COTPYZHHKOM 00s3aTebCTBA O HEpa3IVIallleHHd W IPOBEIeHHH HHCTPYKTaxa
OTBeTCTBeHHBIM mosb3oBaTeneM CK3U, mubo ammunucTpaTopa WHPOPMALMOHHON
0e30MacHOCTH.

2.3.B Hepabouee Bpems TIOMELIEHHS, B KOTOPBIX OCYIIECTBISETCS
¢yrkuunonupoBanuss CK3U, momxHEBI cTaBUTHCS Ha oxpaHy. [Ipu 3TOM BCce OKHA H
JBEPH B CMEXHBIE MMOMELICHHUS JODKHBI OBITh HaIEXKHO 3aKPHITHI, KIIOYEBBIE
JIOKyMeHThl yOpaHbl B 3amupaemble mKadsl (celidbl), cpencTBa BBIUYUCIUTEIBHOMN
TEXHUKH BBIKJIFOUEHBI JINOO 3a0JIOKUPOBAHBI.

3. JIomyck B CepBEpPHBIE IOMEILCHUS

3.1. locTynn B cepBEepHBbIE IIOMEILEHHs pa3peli€H TOJBKO OTBETCTBEHHOMY
nonp3oBaremo  CK3M, oTBeTcTBEHHOMY 3a  TeXHHMYECKOe  OOCTy)KMBaHHE
UH(OPMALMOHHON CHCTEMBI, aJMUHHCTPATOpy HH(OPMAIIMOHHON 0e30IMacHOCTH U
OTBETCTBEHHOMY 3a 00pabOoTKy WH(OpMaIMH OrpaHUYEeHHOro AocTyna. YOopka
CEPBEPHBIX NOMEINEHUH IPOUCXOAMUT TOJILKO IPU CTPOIOM KOHTPOJIE YKa3aHHBIX
JIHIL.

3.2. CepBepHOE NOMEIIEHHE B 00s13aTeNIbHOM IIOPSI/IKE OCHALIAETCS OXPaHHOM
CUrHaJIHM3alMel, CUCTeMOM BH/ICOHAOMIONEHHS W CUCTEMON aBTOHOMHOTO MHTAHHS
CPE/CTB OXpPaHBI.

3.3. JlocTym B cepBepHbIe MOMELIEHHs IOCTOPOHHUX JIUII JOIYCKAaeTCs CTPOro
IO COIIACOBAHMIO C BBILIENIEPEYHUCICHHBIMY JIUIIAMHU.

3.4. HaxoxaeHue B CepBEpHBIX IOMEIIEHHUSX IMOCTOPOHHUX JnI 0Oe3
COIIPOBOXIAIOILEr0 He JOMYCTHMO.

4. JTomyck JHII B CIIELITIOMEIIEHU

4.1. CnennomelieHus BBIICISIOT ¢ YIETOM Pa3MepOB KOHTPOJIMPYEMBIX 30H,
perjlaMeHTHPOBaHHBIX KCIUTyaTallMOHHOM U TEXHUYECKOM nokymenTauuei k CK3U.
ITomemenust  OOMKHBI MMETh  IIPOYHBIE  BXOAHBIE JBEPH C  3aMKaMH,
rapaHTUPYIOLIMMH HaA&KHOE 3alipaHHe NOMeUIeHHH B Hepabouee Bpems. OxHa
NIOMELLEHHUH, PACIIOIOXKEHHBIX HAa MEPBBIX WM MOCIEeJHUX ITaXax 3[MaHHUM, a Takke
OKHA, HaXOJsLIMeCs] OKOJIO MOXAPHBIX JIECTHUI] U APYTHX MECT, OTKYyJa BO3MOYKHO
IIPOHMKHOBEHHE MMOCTOPOHHUX JIMI] B CIEIIIOMEIeHHUs, HeOOXOIUMO 060pya0BaTh
METaJUIMIEeCKUMH PeIETKaMU WM CTaBHSMH, OXPAaHHOW CHTHAIU3AIMEN U IPYTUMU
CPEACTBaMM, NPENATCTBYIONMMH  HEKOHTPOIHPYEMOMY  [POHUKHOBEHHIO B
CIELITOMEIICHHS.

4.2. Pasmemenue, crenuanbHoe oOOpyJOBaHHE, OXpaHAa U OpTaHU3aIHs
pexumMa B CIIETOMEIIeHHUIX JIOJKHBI UCKITIOYHTH BO3MOKHOCTh
HEKOHTPOJIMPYEMOr0 IPOHUKHOBEHHS HJIM NpeObIBaHUS B HUX MOCTOPOHHHX JIKII, a
TaK)Ke IPOCMOTPa MOCTOPOHHUMH JIMLIAMHU BEIYILUXCS TaM paboT.

4.3. Jlnsa npemoTBpallleHHss IPOCMOTpa H3BHE CIELIIOMENIEHUH WX OKHa
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JIOTDKHBI OBITH 3ALIUIIEHB] KaJIF03SIMU WIH INIOTHBIMU 3aHaBECKaMHU.

4.4. CrienioMelenys, J0/UKHBI OBITh OCHAIEHbl OXPAHHOHM CHrHaIHM3alueH,
CBA3aHHOM cO CiyX0OM OXpaHbl 3JaHUS WIM AEKYPHBIM 10 YUYPEXICHHIO.
HcnpaBHOCTH CHTHAIM3aLUl HE00X0AUMO MePUOAUIECKH pOBEPSTH
oTBeTcTBeHHOMY mnojb3oBateto CK3M COBMECTHO C IIpeICTAaBHTENEM CITyXKObl
OXpaHBl WIH JEXKYPHBIM IO YUPEKICHHIO C OTMETKOW B COOTBETCTBYIOLIMX
KypHaJax.

4.5.]lns  XpaHeHWs  KIIOYEBBIX  TOKYMEHTOB, OKCIUTyaTallHOHHOW U
TeXHUYEeCKOH JOKyMeHTaluH, ycraHoBouHBIX makeToB CK3M momkHO OBITH
MPeayCMOTPEHO HEOOXOAMMOE 4YHCIO HAASKHBIX METAUIMYSCKUX XPAHMIHII,
000pYJOBaHHBIX BHYTPEHHAMH 3aMKaMH C JBYMsS OK3eMIUISpaMH KIIOUYeH u
KOZOBBIMH 3aMKaMH WJIM IIPUCIOCOONEHUSAMH JUI OMNMEYaThIBAHHS 3aMOYHbBIX
ckBaxuH. OJMH 5K3eMIUIAP KIOYa OT XpaHWIHINA JOUKEH HaXOOUTHCA Y
oTBeTcTBeHHOTrO0 mosp3oBatelst CK3W, BTopoii Ha ocTy OXpaHEI.

4.6. Tlo oxonyanud pabodvero MHs CIHELNIOMEIICHHE U YCTAHOBJICHHEIE B HEM
XPaHWJIKINA JOJDKHBI OBITh 3aKPBITHI, XPAaHUJIMIIA OTI€YaTaHBI.

4.7. Kirroud OT CIEIIIOMEIIEHM, a TaKkKe KoY OT XpaHWIHIIE, B KOTOPOM
HAXOJATCS KJIIOYM OT BCeX APYTUX XPaHWIMIL CHEUINOMEINEHHs, B OIeYaTaHHOM
BHJIE JOJKHBI OBITH CHAHBI MOJ PACIKMCKY B COOTBETCTBYIOILEM JKypHase CIIyKObI
OXpaHBI WX ASKYPHOMY TO YUPEKIEHUIO OJHOBPEMEHHO C MEepesiaveil o/ OXpaHy
camux criennomenienuif. [ledyatn, npegHa3HadeHHbIE AT ONeYaThIBAHMSA XPaHUIIMIIL,
JIOJDKHBI HaxonuThes y onb3oBaTenein CK3M, 0TBeTCTBEHHBIX 3a 9TH XPaHWIIHIIA.

48.Tlpu yrtpaTe Kimoya OT XpaHWIMIIA MIA OT BXOIHOW JIBEpH B
CIIEIIIOMEIIEHHE 3aMOK HeO0OXOJUMO 3aMEeHWUTh WIM NepeesaTb €ro CeKper ¢
U3rOTOBJIEHHEM K HEMY HOBBIX Kifodeil. DakT U3roTOBIEHUS] HOBBIX KiHOUeH OBITh
JOKyMEHTAIbHO OQOPMIICHHEM B BHJIE aKTa B IPOU3BONIBHON (popme. Ecin 3aMok OT
XPaHUIHIIA [Iepe/ieaTh HEBO3MOXKHO, TO TAaKOe XPaHUITHILE HEOOXOIMMO 3aMEHHTD.
[TopsimoK XpaHeHHs KIFOYEBBIX JOKYMEHTOB M TEXHMYECKOH M 9KCILUIyaTallHOHHOM
noxkymenrtanmu k CK3U B XpaHunuine, oT KOTOPOro YyTpaveH KIHo4, yCTaHABIUBAET
OTBETCTBEHHBIH nosb3oBarens CK3M.

4.9.B OOBIMHBIX YCIOBHSX CIELNOMEIICHU W HaxOAALIMecs B HHUX
OrnevyaTaHHble XPAHWIMINA MOTYT OBITH BCKPBITHI TONIBKO moib3oBarensmu CK3U
WK OTBETCTBEHHBIM noiib3oBaTeneM CK3U.

Ilpu  oOHapy)XeHHWH  [PU3HAKOB,  YKa3bIBAIOIIMX  HAa  BO3MOXHOE
HECAHKIIMOHMPOBAHHOE IIPOHMKHOBEHHE B OTH IIOMEIIEHHMS WM XPaHWIHIIA
MOCTOPOHHHMX JIML, O CIy4YHMBIIEMCS MAO/DKHO OBITh HEMEJIEHHO COOOILEHO
otseTcTBeHHOMY mojb3oBaresro CK3U. IIpuGsIBmnii 0TBETCTBEHHBIN M0JIb30BATEND
CK3U momkeH OLIEHHTH BO3MOXHOCTh KOMIIPOMETAIMH XPAHAIIUXCS KIIOYEBBIX U
JPYTHX IOKyMEHTOB, COCTaBUTh aKT M NPHHATb, IIPH HEOOXOAMMOCTH, MEpbI K
JIOKAJIU3AIMH MOCIEACTBHI KOMITpOMeTaluy HHGOpMaUy OrpaHUIEHHOro JOCTyIa
U K 3aMeHe CKOMIIPOMETHPOBAHHBIX KPUIITOKIIIOYEH.

4.10. Pasmemenne u wmomHtaxk CK3U, a Take apyroro oOopynoBaHus,
¢yukunonupyrouiero ¢ CK3H, B cnienmoMeineHusaX JO/KHBI CBECTH K MUHHUMYMY
BO3MOXHOCTh HEKOHTPOJHPYEMOTO JIOCTYIA [TOCTOPOHHMX JIML K YKa3aHHBIM
cpencrtBaM. TexHudeckoe OOCITy)KMBaHME Takoro oOOpYyZOBaHHS M CMEHa
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KPHUNTOKIIOYEH OCYIIECTBISIOTCS B OTCYTCTBHE JIMII, HE JOMyLIEHHBIX K pabote ¢
nanneiMu CK3U.

4.11. Ha Bpems otcyrteTBus noss3osareieii CK3U YKasaHHoe 00OpyHoBaHue,
TIpY HAIMIUH TEXHAIECKOH BO3MOXHOCTH, JIOJDKHO OBITh BBIKIIOUEHO, OTKIFOUESHO
OT JIMHUY CBSI3U U YOpaHO B ONeYaThIBAEMble XPAHWIMIIA. B NpoTHBHOM cllydae 1o
COTJIAaCOBAHMIO € OTBETCTBEHHBIM  mojb3oBatereM CK3M  Heob6xommmo
HPEYyCMOTPETh OPraHU3alMOHHO-TEXHUYECKHE MEPBI, HCKITIOYAIOLIHE BO3MOKHOCTE
ucnonezosanust CK3U moctoponHumy munamu.
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